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Application to Prequalify Grant Administrators 
Application to Prequalify Grant Administrators 
Application for Prequalification to Provide Administrative Services
IMPORTANT: The term “respondent” refers to the individual or firm responding to this RFQ.  Responses to the items in Part 1 will be posted on TDA's website with the Approved Vendor List for Grant Administrative Services.  Responses to the items in Part 2 will be disclosed to participating local governments  during the project-based solicitation. 
Part 1
1. Provide a brief history or background of the respondent including number of years in the business of providing grant writing and/or grant administration services. 
2. Describe the respondent's experience with the Community Development Block Grant (CDBG) Program and in particular the state CDBG program. 
3. Describe the respondent's experience with the Colonia Fund-Construction (CFC) program. 
4. Describe the range of services that the respondent offers in-house and the services typically offered through subcontractors. 
5. Identify the geographic areas in which the respondent offers services.
6. Describe the respondent's ability to devote the needed time to a project based on current workload. 
7. Identify the total number of CDBG projects that the respondent developed and/or administered.  Present an approximate cumulative total of projects which the respondent or personnel were instrumental in the development of the application and/or administration of the program following funding approval. 
8. Using the table below, provide detailed information on up to five performance contracting projects the respondent completed (if possible, include contracts with multiple different entities served by the respondent).  Only include projects that have at least one year of documented performance data or are currently under contract with the respondent, and that can be used as references. 
Project Data and References
9. Describe the experience, competence and training of personnel with respect to grant writing and administration, and related work.  Use the following table to present background on personnel who will potentially be assigned responsibility for a core project task.  Also include any added expertise and capability of staff available through other branch offices, subcontracts, etc., that can provide back-up strengths.
Personnel Profile(s)
10. Provide a statement on the availability and commitment of the firm and personnel to undertake the project. 
11. Is the respondent certified as a small business, minority- or woman- owned business enterprise, and/or Section 3 business?
Small Business
Woman Owned
Minority Owned
Section 3
12. State the respondent's policy regarding affirmative action. 
13. Provide any additional information that the respondent feels is essential to the respondent's statement of qualifications. 
Part 2
1. Describe the character, integrity and reputation of the respondent and key personnel, including whether the respondent is in good standing with TDA, and former and current clients.  Provide an explanation for any negative or substandard reviews or relationships.
2. Has the respondent ever had a contract terminated or denied renewal for noncompliance with policies or regulations of any state or federally funded program within the past five years?  If the respondent does have such a terminated contract, identify each and provide an explanation for the termination. 
3. Has the respondent or any of its principals ever been debarred, suspended or otherwise excluded from or ineligible for participation in federally-assisted programs?  If affirmative, identify each person and provide an explanation for the debarment, suspension or ineligibility.  The term “principals” for purposes of this RFQ is defined as an officer, director, owner, partner, key employee, or other person with primary management or supervisory responsibilities, or a person who has a critical influence on or substantive control over the operations of the respondent.     
Certifications and Assurances
 
By signature thereon affixed, the respondent affirms or certifies, or acknowledges and accepts that:
 
1. True and Correct Representations:  All of the respondent's representations and warranties contained in any part of its submittal are material and have been relied upon by TDA in approving administrators for prequalification.  Submitting an application for prequalification that contains false or misleading statements is a material breach and shall void the submittal if, in TDA's opinion, the information was intended to mislead the state regarding a requirement of the RFQ.  In such event, the respondent shall be disqualified by TDA from providing grant administration services to local communities and shall be removed from all lists of eligible vendors maintained by TDA.  The respondent shall promptly notify TDA in the event that any representations and warranties provided in its submittal are no longer true and correct.
 
2. No Reimbursement for Costs:  Any costs incurred from the respondent's participation in this RFQ shall be at the sole risk and responsibility of the respondent.
 
3. Actual and Perceived Conflicts:  The respondent is in full compliance with state and applicable federal conflict of interest standards and neither it nor its employees and subcontractors have an actual or potential conflict of interest in participating in this RFQ.
 
4. Deceptive Trade Practices - Unfair Business Practices:  The respondent has not been the subject of allegations of Deceptive Trade Practices violations under Tex. Bus. & Com. Code, Chapter 17, or allegations of any unfair business practice in any administrative hearing or court suit, and the respondent has not been found to be liable for such practices in such proceedings. 
 
5. Immigration:  The respondent shall comply with the requirements of the Immigration Reform and Control Act of 1986 and 1990 regarding employment verification and retention of verification forms for any individuals hired on or after November 6, 1986, who will perform any services under a grant administration contract and the Illegal Immigration Reform and Immigrant Responsibility Act of 1996 (IIRIRA) enacted on September 30, 1996.
 
6. Civil Rights:  No person shall, on the ground of race, color, religion, sex, national origin, age, or disability, political affiliation, or religious belief, be excluded from the participation in, be denied the benefits of, be subjected to discrimination under, or be denied employment in the administration of, or in connection with, any program or activity funded in whole or in part with TxCDBG funds. 
 
7. Federal Rules, Laws, and Regulations that Apply to all Federal Programs:  The respondent shall be subject to and shall abide by all federal laws, rules, and regulations, pertaining to the grant project, including, but not limited to:  
a. Americans with Disabilities Act, P.L. 101-336, 42 U.S.C. 12101 et seq., and the regulations effectuating its provisions contained in 28 CFR Part 35 and 29 CFR Part 1630; 
b. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq., as amended (prohibition of discrimination on the basis of race, color, or national origin), and the regulations effectuating its provisions contained in 24 CFR Part 1; 
c. Executive Order 11246, "Equal Employment Opportunity," as amended by Executive Order 11375, "Amending Executive Order 11246 relating to Equal Employment Opportunity," and as supplemented by regulations at 41 CFR Part 60;
d. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, as amended (prohibition of discrimination on the basis of disability), and the regulations effectuating its provisions contained in 24 CFR Part 8;
e. The Age Discrimination Act of 1975, 42 U.S.C. 6101 et seq., as amended (prohibition of discrimination on the basis of age), and the implementing regulations contained in 24 CFR Part 146; 
f. Section 109 of Title I of the Housing and Community Development Act of 1974, 24 CFR Part 6 (prohibition of discrimination on the basis of race, color, national origin, religion or sex); 
g. Restrictions on Lobbying, 31 U.S.C. 1352 (prohibition against the use of federal grant funds to influence activities associated with obtaining grants, contracts, cooperative agreements, or loans);
h. Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 200; and
i. State Community Development Block Grant Program, 24 CFR Part 570 Subpart I.
  
 
(Continued on Next Page)
8. System for Award Management (SAM):  The respondent and its principals are eligible to participate in this transaction and are not currently debarred, suspended or otherwise excluded from or ineligible for participation in federally-assisted programs under Executive Order 12549, “Debarment and Suspension,” and 2 CFR Part 180, as supplemented by regulations at 2 CFR Part 2424, and the respondent is not listed on the federal government's terrorism watch list as described in Executive Order 13224, “Blocking Property and Prohibiting Transactions With Persons Who Commit, Threaten to Commit, or Support Terrorism.”  The respondent must not make any award or permit any award (or contract) at any tier to any party which is debarred or suspended or is otherwise excluded from or ineligible for participation in federally-assisted programs under Executive Order 12549.  
 
9. Collusion:  The respondent has not colluded with, nor received any assistance from, any person who was paid by TDA to prepare specifications or a solicitation on which a proposal is based and will not allow any person who prepared the respective specifications or solicitation to participate financially in any contract award. 
  
10. Authorization to Sign: The person signing this document is the respondent or one of its principals, has been properly delegated authority to execute this submittal, and has personal knowledge regarding the information contained herein. By signing, the respondent or the respondent's legally authorized agent affirms that all statements within the submittal are true and correct.
 
 
The undersigned, as a duly authorized representative of the respondent, agrees to the criteria and specifications, as stated herein, and has submitted its application as requested.  (Failure to sign will disqualify submittal.) 
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