
How to Sign a Grant Agreement in TDA-GO 

Once you get the email notification that the grant agreement is ready for Grant Recipient Signature, 
login to TDA-GO. You will be taken to your Dashboard. The grant agreement for e-signature will be listed 
in “My Tasks”  

Sample view 

 

You can scroll until you find the one you want or use the filter to narrow down the ones that need a 
Grant Agreement signed.  

 

  

Choose  

  

Then select the application you want to work in: 

 



 



 

Possible Errors 

 

 

 

 

Your total grant award 
will be listed here 

Enter your estimated 
budget here. If you are 
not requesting a dollar 
amount for a category, 
you MUST enter 0 

If your total budget does 
not equal your grant 
allocation, you will get an 
error message 

Even if you don’t have an 
other category to fill in 
you MUST enter 0 



After the budget is entered, the Authorized Official listed on the application must check this box.  

 

When finished with the budget summary click save.  

 

 

The final step will be to Navigate to “Agreement Certification” in the tool bar on the left.  

 

 

 

 



 

 

 

 

 

 

Then Click Save    

Click the blue hyper link to 
review the grant agreement.  

When ready, click the 
check box to “e-sign” 

the agreement. 



Finally Navigate to Status Options and change the status to “Grant Agreement Pending TDA Signature” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If you change the status and the budget is not complete, the following error will show up.  

 

 



Once back at TDA the executive will e-sign for final signature to execute the agreement. You will always be able to click on “agreement 
certification” in the tools and see that both boxes are checked meaning dual signature and full execution of the award, as well as the names 
printed on the agreement.  

 

 

 


