How to Close Out an MSR

1. Once ALL work has been completed and all information has been entered into the MSR forms (including all
Change Orders and Subcontractor pages) click “Begin MSR Completion Report”.
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2. Click the Final Wage Compliance tab.
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The LSO must complete the Final Wage Decision page and certify the required information.

NOTE: If no damages were paid, no restitution was owed and/or there were no unfound workers, enter zero (0).

Worker wage or equal opportunity complaints *
Violations of DBRA? *

Request to reduce or waive labor-related liquidated damages less than $100 l:l

Total amount of DBRA liquidated damages paid *

Total restitution owed to unfound workers *

Number of unfound workers *

Approved by LSO

LSO Name Date Approved

]

|| Approved by SME

Click “Save” when all information has been entered.

.‘ E Jane PD ~

New Note | Save

3. Click the Work Completed tab.
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Complete the Work Completed page in full.
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For Work Completed for Construction ONLY

Generate the COCC (Certificate of Construction Completion) Click the word “HERE” in the yellow text.
Obtain signatures then upload the signed document as indicated.

Date Work Completed (and inspected if required) *

Note: For Administrative services, completion date excludes preparation of Closeout documentation.

Contractual Liquidated Damages, if applicable

Note: Contractor will not be paid and Grant Recipient will not be reimbursed for these costs

Payment Outstanding to Vendor/Subrecipient *

Click HERE to generate a Certificate of Construction Completion.

Construction contracts only: upload a copy of the signed COCC. *
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NOTE: The Force Account COCC is form A807 on the manual webpage — not the system generated version.

For Construction & Administrative Services ONLY

Complete an A1022 form for every
contractor that completed work —

even subcontractors and Force Account MSRs.

Click “Save” button, when all information has been entered.
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A1022 TxCDBG Section 3 Status Summary (2022 Income Limits)

Grant Recipient: Grant No.
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4. Under Status Options in the blue navigation bar, click “MSR Completion Submitted”.

NOTE: To cancel the completion step, click “MSR Vendor Selection Accepted”.
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