
How to Complete and Submit Performance Reports 
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1. Performance Reports should appear in your My Tasks. If not, use the search function.

2. In general, the Group A Performance Report should be completed first so that’s where we’ll
start. Click the name of the Report (e. g. CDM22-0033 GPA-01).

Now, on the Document Landing Page click “Group A” in the blue navigation bar. 
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3. Upload the required documents and complete the LEP section.

NOTE: Use Census data from Table S1601
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4. When you are finished, click “Save” in the upper right corner. 

 

If any uploads were missed or any required information not entered, you will see an error message 
listing the incomplete fields. 

 

5. Once all is completed and you have saved successfully, click “Submit Performance Report”. 
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This message will pop up to ask if you are sure. You are. Click “Ok”. 

 

 

You can now navigate to the other Performance Reports and follow the same procedure to complete 
and submit them. 

 

For more in-depth coverage of each report please consult the corresponding chapters of the 
Implementation Manual, which is available on the CDBG website. 

Group A & B – Ch. 1 / Ch. 10   Environmental – Ch. 3 

MSR – Ch. 5     Acquisition – Ch.6 


