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89} Force Account

Force Account ls:

The use of owns personnel and/or
equipment

e Used mainly for construction work for
cost savings or remote locations

« A flexible mechanism to address project
challenges without the need of contract
renegotiations



Presenter Notes
Presentation Notes
According to the Internal Revenue Services, force account is defined as labor classified as professional services, construction, rehabilitation, repair, or demolition performed by municipal, county or Council of Government employees. 

Force accounts occurs as a cost saving when a grant recipient decides to perform specific duties using its own employees or equipment to perform CDBG projects as opposed to using a contractor. 

By using force account the grant recipient can immediately address constructions challenges without the need to renegotiate the contract or it can choose to use partial force account as part of the construction project. 

For example, a locality may procure a contractor to replace storm-damaged sewer lines but may choose to make the necessary post-construction street repairs using force account labor and equipment


89} Force Account

When Using Force Account:
* Must be approved by TDA
* Must have written personnel and
employment policies

Allowable Force Account Costs:
* Personnel Costs
* Equipment Costs
* Material Costs



Presenter Notes
Presentation Notes
Force Account, must be approved by TDA, even if the Grant Recipient will not claim costs for grant or match funds. It can be requested in the application phase or after the grant agreement is executed.
When using Force Account for administration, engineering or construction, the Grant Recipient must have written personnel and employment policies that specifically prohibit discriminatory practices against federally protected classes. 
These policies must comply with all applicable federal and state statues and regulations. 

Either by using grant and/or match funds, the allowable cost goes as follows:  

Personnel Costs:
Reasonable wages paid by the Grant Recipient for work performed on the CDBG project, for either match or reimbursement, must be supported by adequate documentation. This would include Personnel Cost Calculation forms, time sheets, and payroll records. 
Please note that salaries and expenses of elected officials, such as mayor, county judge, city council, or county commissioners, of a political subdivision are considered a cost of local government and are not allowable grant costs.

The costs for using equipment to complete the project is allowable, however, it must be based on FEMA an hourly rate. 
Only hours that the equipment is in use at the project site are eligible – this means the equipment is in actual operation performing eligible work
The hours charged for the equipment must agree with the hours documented for the equipment operator. If two pieces of equipment are being operated at the same time by one operator than an explanation should be included with the request for payment. 

Materials used in the construction of the project are eligible expenses. However, all materials must be procured according to the procedures described in Chapter 5 Procurement. 
Reimbursement will be based on the actual cost at the time of purchase when using materials on hand.
If materials are procured,  any portion of the materials not used by the Grant Recipient must be reimbursed to TDA . TDA will not pay for materials that are unused. 






$i9) Force Account

Advantages of Force Account:

*|t is exempt from Davis-Bacon and
Related Acts, Contract Work Hours
and Safety Standards Act, and the
Copeland Acts

*Jobs are kept in the community

*There is greater local control over
scheduling and costs



Presenter Notes
Presentation Notes
When using Force Account, in addition to saving money, it can also provide advantages such as:

Exemptions from Davis-Bacon and Related Acts, Contract Work Hours and Safety Standards Act, and the Copeland Acts –not subject to prevailing wage. 
Jobs are kept in the community, and
There is greater local control over scheduling and costs. 




CDV22-0019-MSR-01 Pre-Selection Information

Type of Work: *
¥ Forms

Materials and Services Report
Main Form

[]

Administrative/Engineering/Professional Services

[]

Materials/Eligible Equipment Purchase

Construction Services

[]

Method of Completing Work:*

W Status Options

Force Account Labor

D Contracted {or Sub-granted) Agreement

“ Tools

Description of Work: *

Administration

W Status Options

% Tools

Force Account

Please upload Form ASDE

Personnel/Equipment costs (reguired if costs wil
be claimed as grant and/or match - s2& Form Select

ASD0)

Was a request for Force Account prev Z':.I‘-T-|:|-' |

included in the application?
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The process for documenting Force Account in TDA-GO has changed.  TDA is no longer using the old process of uploading documents to the Grant Overview page.  The new process requires an MSR be created to document Force Account requested during the application or to make a request for FA after the grant agreement has been executed.  

The MSR requires the following information:
 type of work for force account be specified
description of the work to be completed
A financial disclosure that will be marked as 0.00 at the start since the actual amount will not be known until the end of the project. 


Additionally, there are 2 forms required to be uploaded
Form A808 to request Force Account
Form A800 to document all names, rates, for personnel, equip and materials to be used for the project.
You will also need to document if Force Account was requested during the application or not.

Let’s talk about the required forms a little more.







Force Account — Form A808

REQUEST TO USE FORCE ACCOUNT A808

Grant Recipient: | | contract Number] | Region:| -l

If a Grant Recipient did not include force account in its TxCDBG application, the Grant Recipient must receive
TDA approval prior to the use of Force Account by submitting the following information:

1) Description of the construction activities to be completed by force account:

2) Justification for doing the work by force account:

3) Details of Grant Recipient's experience with projects of like or similar nature:

4) Information on workload as it may affect capacity to do the work within time frame or work schedule:

5a) A complete estimated cost breakdown showing the number of work hours and cost per hour for each category of labor:
Lahaor Type ‘(; Job Description |#01En'uuyem; Est. Work Hrs. | Hourly Wage | Subtotal Cost | +

Estimated Total Lahor Costs|
5b) List of material and supplies owned by the Grant Recipient:

Materials uom Qty Unit Price | Subtotal Cost | + |

| Il gl | Il =

Estimated Total Material Costs, | |
5¢) List of equipment owned by the Grant Recipient andfor equipment that must be rented (Evidence of ownership must be

submitted with this form).
Equipment Reimbursement Type| Est. Work Hrs. Hourly Rate | Subtotal Cost | +
| | | EI | | | | | T) | certify the following:
Estimated Total Equipment Costs 1. That the persens performing force account work are W-2 form registered employees, (and not 1099 form
i contractors) of the Grant Recipient, a city/county, a public utility district, or a utility company; and
Estimated Total Force Account Costs 2. If temporary workers are hired, that they will be W-2 form reqgistered employees (and not 1099 form
6) List the names and qualifications of personnel performing specialized work, such as inspection, testing, elecfrical work confractors), and that the employer's policies for temporary employees will be follows=d
applicable.
Employee Name Specialized Work to be Done Qualifications

Signature of Chief Local Official

Printed Name


Presenter Notes
Presentation Notes
The A808 is used to make the request for Force Account.  
It must describe the activities to be completed by the grant recipient, why force account needs to be used, the type of experience the GR has with the project type, workload for GR’s staff that will keep up with the documentation required, estimated costs for labor, materials and equipment, and names of persons who will complete testing, inspections, electrical work, etc.  Additionally, the Authorized Official will need to certify that all the information is accurate.


Force Account — Form AS80OO

ersonnel Master A800a Equipment Master AS00D Time Sheet
Personnel
]
1 Personnel Cost Calculation Sheet A800a
Employer Employer Un- Employer Vacation | Holiday

Employer | Employer Total Annual Estimated Other Annual | Adjusted

Al | rti f rti f Workers' I t | Ti Ti Overti
I nnua[S] portion of | portion of :i ‘an Dt :c; fon Dt - or e[r;] erlﬂp T g niu_rbar:e Compensation z |med Alllmed Sick Leave Leave Working Hourly “; Ilrgle
ncome FICA (%) FICA () etiremen etiremen omp. nsurance ontribution (s) arne owe (Days) (Days) — Rate ($] e
(%6) (s) (5) (5] (Days) 4 (Days) < 4 <

=l h unjua

Equipment

Contract: 0 Mon

Equipment Calculation Sheet AS00b
COMPLETE ONLY ONE REIMBURSEMENT METHOD

'te all fields for each equipment item Reimbursement via FEMA RATE Reimbursement via RENTAL CONTRACT
HP/Engi FEMA . Rental Rental Rental .
Manufacturer| Model _nglne Capacity | Equipment Use on Project Rate (5] Equip. Equipment Description enta contract |contractend| contract Cost en_ i
Size Company Period
Code start date date 5]

Time Sheet

Month:| | Grant Recipient: 0 Contract: 0 Personnel Time Sheet A802a Month: 0

B —— O T T O S ey v s e et oG] o [ GOORS T oreited st e
OT: Overtime Hours worked and smounts allocated to each contract are comrect to the hest of my knowledge Total CDBG OT Hours: 00|  Total CDBG OT Cost: so.pp [ date. Please provide an explanatiol
Total CDBG Haurs: 00| Total Personnel Cost:__| 5 - N:
DO NOT Enzﬁmif::n;‘zpwvsson 5 e B —
5 Supervisor Signature Title Date Monthly Total Cost: 5 - 3
L mE e L e R = fob Performed: 1 2|3|als|6| 7|89 10|1|12|13|1a1516]17|18|19| 20| 20| 22| 23| 20| 25|26|27| 28|29 30 3 TOrRICOBE | Temaltours] Leave | L pore CDBG Total Cost
Hours Worked Hours.
1z |Name REG 0.0
10 |lob Class o1 0.0
) [ 22 [Name REG 00
I [ 20 Jsob Class ot 0.0
2 [ 35 [Name REG 0.0
3| 30 |Job Class o1 0.0
1| 42 [Name REG 0.0
5[ 40 [lob Class ot 0.0



Presenter Notes
Presentation Notes
The A800 is an Excel document. Note that there are tabs at the bottom.  Always start with the Instructions tab.

The following information will be added to the yellow fields of each sheet to document the following:

All personnel who will work on the project, their name, title and pay rate must be documented.
All equipment &/or materials that will be used on the project (whether owned or rented). Each must be listed and include the FEMA pay rates.

The tab for timesheet will be completed to document expenses for personnel, equip and/or materials on a monthly basis.  The timesheets must be signed by the employee’s supervisor and submitted with a payment request.  
Note: There are 2 sections of the timesheet for personnel and equipment/materials.




{5} Force Account — Record Keeping

Required Documentation:

Employees personnel policies
~orm A800, including time sheets
nvoices

~orce Account COCC (Form A807)

Cancelled checks
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Presentation Notes
The Grant Recipient must maintain thorough documentation of all costs. This applies whether these costs are being reimbursed with TxCDBG funds or used to document all or part of the Grant Recipient’s required match. All costs charged to the project must apply to a particular line item of the TxCDBG contract budget. This documentation must include:

Employees Personnel policies
Form A800 in the manual used to document Personnel Cost Calculations; as well as cost calculations for equip and materials. 
Time Sheets - TDA recommends using A800 to document time sheets.  Chapter 8 of the Implementation Manual must be read if the community prefers to use their own timesheet as they will need to make sure they document specific information. All timesheets should correspond to the regular employee time sheets; no one should be charged to the project if they are not in attendance.
Construction completed by force account requires its own Certificate of Construction Completion form – form A807.  It will be need to be uploaded during the MSR closeout process. and
Invoices and cancelled checks for all construction materials and supplies


Questions/Comments

TEXAS DEPARTMENT OF AGRICULTURE
COMMISSIONER SID MILLER



Presenter Notes
Presentation Notes
If you have any questions or concerns about Force Account, please contact your grant specialist.  We would be happy to discuss options and provide technical assistance to your community.
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