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INSTRUCTIONS FOR 
PESTICIDE CEU RECERTIFICATION SPONSORSHIP 

FORM NO. PA-409 
 
All sections on the application must be completed, unless otherwise noted on the application and these instructions.  
Return the application to TDA.  Please see the Texas Pesticide Recertification Accreditation Guide for additional 
information.  
 
For assistance completing the application, call (512) 463-7622 for Agricultural CEUs and (512) 463-3207 for SPCS 
CEUs.  For the hearing impaired, call Relay Texas 1-800-735-2988 (voice) or 1-800-735-2989 (TDD/TT). 

 
Section A  
 
1. TYPE OF APPLICATION 

Please indicate if this is a new application for course sponsorship or a request to renew a course that has previously 
been approved and provide the course number if renewing a previously approved course. 

 
 

 
Section B 
 
1. SPONSOR Information 
Please provide the name of the Course Provider or sponsoring organization/business and check the type of organization. 
 
Course / Event Name, Client Number if you have been issued one and/ or Tax ID Number of Course Provider. The course 
event name will be the name the course is advertised as on the TDA website if the course is indicated as public in section 
C. If the course event name exceeds 50 characters, the name will be abbreviated. 
 
2. CONTACT PERSON 
Please provide a contact person. If first application provide the person responsible for the course provider. This person 
will be listed as the contact for the CEU unless another person is named in section C.  
 
3. MAILING ADDRESS 
Enter the address at which the applicant receives general correspondence.  
 
4. CONTACT INFORMATION 
Please provide phone numbers, the primary will be the first point of contact but secondary may be used if primary is 
unsuccessful.  An e-mail address is optional but provides TDA with another way to contact you. Select if you would like 
to be contacted by email and if it is okay to post your email to the TDA website.   
 

 
 
Section C 
 
1. COURSE INFORMATION 
Check the boxes to indicate if the course will be available to the public. If checked, the course will appear on the TDA 
website. 
Name of person to contact for more information about courses open to the public, if applicable (see comments in Section 
B). TDA can only list one person.  
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Indicate if a fee will be charged.        
 
Indicate if this course will be Onsite (in-person) or taught via self-study.  
 

• Onsite courses include classroom and demonstration training as well as webinars (taught via Zoom or other online 
meeting platforms) and any training technology that allows instructor(s) to interact with students while presenting 
the course in real-time. 

• Self-Study are courses taught online or by correspondence where students will complete the training individually 
at their own pace and must pass an exam to receive credit. 

 
2. COURSE SITE AND DATE 
Provide the requested information for the course site, time (indicate the time instruction is beginning), and date. Use PA-
409 Supplement to list additional course sites and dates. If the course date is unknown at time of submission, the provider 
should enter “TBD” for to be determined and must provide the course date, location, time and course number at least 14 
days prior to the course offering.  

 
SECTION D & SECTION E 
 
If both were selected in Section A provide information for AG (section D) and Structural (section E).  
 
D. AGRICULTURAL COURSE TOPICS 
Select unit types and provide the number of hours requested for each topic your course will cover for Ag Applicators.  
 
 
E. STRUCTURAL COURSE TOPICS 
Select unit types and provide the number of hours requested for each topic your course will cover for Structural 
Applicators.   
 
See Recertification Course Guide for a description of the types of information which may be approved for each type of 
unit for Ag & Structural (SPCS). 
 
 

 
 
SECTION F 
 
1. METHOD OF INSTRUCTION 
Check all methods of instruction that will be used during the course. If other is selected, please describe what the other 
method is i.e. “Live Zoom Interactive Webinar” 
 

 
 
SECTION G 
 
1. COURSE INFORMATION 
Please provide the requested information for all instructors who will be teaching the courses. Provide: 

• type of CEU unit being requested,  
• speaker(s) (if more than one speaker, list all speakers for the unit); 
• presentation title;  
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• length of presentation in minutes or hours (HINT: all courses must be at least 50 minutes of instruction); 
• a summary of what content will be covered in presentation; and 
• contact email for the speaker. If multiple, provide the email for the first speaker listed at a minimum.   

 
If additional courses or dates are requested then the PA-409 can fit, please use the PA-409s for extra course dates and 
locations, and additional CEU units. Please provide an attachment if more room is required for the description of the 
presentation content/course outline. Please attach an agenda for the event. Include start and end times of presentations and 
breaks. Provide all handouts and examinations (always required for self-study courses) that will be used during the course 
presentation.  Submit any other items you believe will assist in the review and approval of this application. 
 

 
 
 
SECTION H 
 
1. SIGNATURE  
Please print your name and title, and sign and date the application to verify that your course will comply with the 
Americans with Disabilities Act requirements. Electronic signatures are acceptable.  
 

 
 
SECTION I 
 
1. CHECKLIST  
Use this checklist to be sure you have provided all the necessary information to have your CEU course evaluated. Submit 
electronically to the correct program for approval.  
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